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Contribution Set-up Instructions 

Employees can enroll in a KY Saves 529 plan by visiting www.kysaves.com. Once enrolled, you can set-up your 
own investment contributions through KHRIS Employee Self-Service (ESS) using the Bank/Direct Deposit 
feature. All you need is the routing and account number (received through enrollment) to your plan! 

Routing Number 011001234 
Account Number 566+ 

(9-digit account #) 

NOTE: If you have more than one account (one per child), you only need to set-up direct deposit to one of the 
accounts for the total amount of all accounts combined. Your enrollment at the KY Saves 529 site will ensure 
deposits are split appropriately. 

1. Log into KHRIS ESS at https://khris.ky.gov/irj/portal.

2. Access your Personal Profile.

3. Next to Bank Information, select Add/Other Bank.

https://www.kysaves.com/home.html
https://khris.ky.gov/irj/portal


4. For added security, you will be prompted to enter your KHRIS PIN. Once entered, select OK. 

5. Enter the account information as prompted. The account number will include 566 plus the 9-digit number 
provided at enrollment – enter without any spaces. (Example: 566123456789) Be sure to select the 
Account Type as Checking and to enter the exact amount to be deposited directly from each payroll to your 
investment plan. 

As a reminder, when using multiple accounts for direct deposit, you should understand the order that 
deposits are made. You can review this information under “Other bank help.” 



6. Once all information is entered, confirm accuracy and note the date that the contributions/deposits will
begin (displayed above the sample check). Then select Save.

If you need assistance with the KHRIS ESS set-up process, please contact your agency HR office. If you need 
the account information to your KY Saves 529 plan, contact KY Saves at 1-855-840-4855, Monday - Friday from 
8 a.m. - 8 p.m. ET or email clientservice@kysaves.com. You can also contact the KY Saves 529 field 
representative, Joe Wilcox, at joseph.wilcox@ascensus.com. 
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